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1. Introduction 

This document sets out the policy for allocating homes to residents by the EcoHOLMEs 
Community Land Trust for the tenancy of a CLT property.   

Under CLT Rules or constitution, Rule G15.18, a “resident” means a person who alone or 
jointly with others is either an applicant accepted for housing in the first dwellings to be built 
by the CLT or holds a tenancy, lease or licence to occupy the CLT’s premises for residential 
use or the premises of anybody whose accounts must be consolidated with the CLT’s or any 
other group member. 

The policy explains the basis on which the CLT will prioritise and select applicants to become 
tenants of one of the CLT properties and the process by which the CLT will make those 
allocations. (This policy does not cover CLT residents who are buying shared ownership of 
one of our properties or wish to transfer their existing tenancy to another CLT property or to 
succeed to a tenancy of a CLT property where they have already been living; these events 
are covered by other policies and procedures.) 

Eco-HOLMEs is a member-led community benefit society with charitable status which has 
been established to help address and meet housing needs in the Holme Valley.  Our mission 
simply stated is: “We work with the people of the Holme Valley to create low-energy homes 
fit for the future that people can afford“. 

EcoHOLMEs is the trading name of the Holme Valley Community Land Trust Limited, a 
charitable Community Benefit Society incorporated under the Cooperative and Community 
Benefit Society Act 2014, and registered with the Financial Conduct Authority (FCA) with 
registration number 8289 

2. Principles of allocation 

The CLT will operate our allocation policy in accordance with the principles of fairness, 
transparency, efficiency and legality, as follows. Our aim is to ensure homes are allocated 
to people who are suitable because: they are in need of suitable housing; they have a 
connection with the Holme Valley; are unable to otherwise afford to live locally; they are 
supportive of our Trust’s aims and they will contribute to building a strong community where 
they live. 

✓ Fairness: allocations are determined solely on the basis of whether they meet the 
allocation criteria; no one with a connection to an applicant will be involved in the 
process; applicants who need help will be assisted in completing the application 
process.  

✓ Transparency: applicants are kept informed of the process, when decisions are taken 
and the reasons for decisions will be communicated; an appeals system on certain 
grounds is available; this policy is kept under review (annually), published on the CLT 
website and changes informed to current applicants. 

✓ Efficiency: allocations will be made in as timely a way as possible, balancing the need 
to re-let much needed homes quickly and allowing a reasonable and fair amount of 
time for applicants to consider offers; the process is kept as simple as possible and we 
will work to ensure no unnecessary delays occur. 

✓ Legality: allocations are made in accordance with the CLT Equal Opportunities policy 
and CLT Privacy policy, and in compliance with relevant legislation. 
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3. Allocation criteria 

Information on how applicants fit the suitability criteria will be obtained from questions asked 
on an application form and possibly by interview, covering the following four assessment 
criteria: 

✓ Local connection: Questions will determine whether the applicant has links to the 
Holme Valley (HV parish council boundaries) by birth, family connections or has resided 
here more than 5 years, do they currently have family in the area, do they have a 
permanent job (or offer) in HV, do they have any other relevant connection to HV? (e.g. 
schooling, caregiving) (50% weighting) 

✓ Housing Need:  Questions will relate to current accommodation and its suitability for 
the applicant’s household, their health, disability or other requirements - including the 
security, location, size, degree of sharing and condition of the property. (20% weighting) 

✓ Finance: Questions and evidence (income, capital savings and debt status) of an 
applicant’s financial inability to afford an average market rented or sale property in the 
Holme Valley, (assuming no more than 40% of income should be spent on rental costs).  
There will also be assessment of the applicant’s ability to afford to rent one of our homes 
and sustain the costs of living there. (20% weighting) 

✓ Involvement: Questions to explore applicant’s commitment to our aims and to 
contributing to creating a sustainable community in our housing neighbourhoods, 
including any previous experience of community involvement, awareness of energy 
efficiency and eco-sustainable issues. (10% weighting) 

4. Allocation process 

The process of applying for and being allocated a home by the CLT will be made as simple 

as possible.  

✓ Advertisement of available homes: When a property is due to become available, it will 

be advertised on the CLT website, with local estate agents and on local noticeboards in 

the Holme Valley. The advert will contain the details of the location, size and type of 

tenancy of the property, how to make application and any deadline for applying. 

✓ Application Form: An application form will be available from the CLT website or by 

contacting the Secretary by email on info@ecoholmes.org.uk.  The application can be 

completed electronically or manually and submitted to the site/address given on the 

application form or advert. Assistance in completing the application form will be available 

from the CLT if requested. The completed application form is subject to the CLT’s 

Privacy policy and as such is confidential. The CLT may ask applicants for further 

information such as pay-slips, references etc, in support of their application.   If an 

applicant is connected to or related to any CLT Management Board member, officer or 

employee, the applicant shall declare this on the application form.  Supplying incorrect 

information could result in the applicant being unsuccessful or the resultant tenancy 

being jeopardised. 

✓ Assessment: Assessment of the answers in the application form, supporting 

information or evidence submitted, and any further information or checks required, will 

be undertaken by the CLT.  Each question on the form will attract a number of points 

that reflect the relative weighting of the four criteria and the application will be scored on 
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that basis. The resultant scores and allocation priorities will be determined by the CLT 

and approved by the CLT Management Board.  

✓ Outcome: Applicants will be informed of the results of this initial assessment of eligibility 

in writing by the CLT of the decision regarding their application. They will be entitled to 

an explanation of how the decision on their application was reached.  Successful 

applicants will be given the opportunity to visit the property. They will then have 3 working 

days to advise the CLT whether they wish to proceed with the tenancy. If an applicant 

refuses a property it will be offered by the CLT to the applicant who is considered to be 

the next most suitable.  

✓ Appeals: In the event of an applicant not being satisfied with the conduct of the 

processing of their application, they may appeal to a special appeals panel formed from 

the CLT Management Board who will review the application and its assessment process 

and then give their decision, which is final. 

 


